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1. Accesso come exhibitor

a. Clicca su “Login”

b. Inserisci le Tue credenziali:
Login:
Password:
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Events

LOG IN

Exhibitors Jobs

Username *

testing_exhibitor

our ELUROPEAN JOB DAYS username

Password *

Forgot your password?
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LOG IN




1.1 Visualizzare il calendario e i tutorial dalla pagina principale

a. Controlla se hai colloqui programmati e clicca su “Job applications/interviews”. In questa sezione troverai un primo video tutorial.
b. Clicca su “Access to online chat” per guardare il video tutorial “tutorial for accessing online chat”

ONLINE CHAT ACCESS

Netop Live Guide is an easy-to-use two-way chat system, with the possibility of audie and video, allowing employers and EURES
wents. The tool is accessed by jobseskers on the

| COLLOQUI IN QUESTA SESSIONE SI SVOLGERANNO PER QUESTO EVENTO TRAMITE SKYPE

n real time at online recruitment

My panel

vith jobseeke

My events
Advisers to communicate

europeanjobdays.eu website during the events.

OPEN THE OPERATOR CONSOLE

To start chatting with jobseekers, you must open the "operator console”. Go here: hitp://tinyurl.com/netop-operator

Manage my jobs

Video tutorials

FAQ
Your login credentials:
Q  Email = the emai Iress you used when registering on the europeanjobdays.eu website
rd Lire 16!

O Pass

WAAT Ltd

Setinterview Tmeslos

Job applications / Interview:
DO A TEST!
Once you are logged in the operator console, you may do a test by acting as a jobseeker. Open the "customer consele” by clicking on

the button below. You should see a list of "departments": your department should appear in blue. Click on it to start a chat

Wiew my organisation
Work in Transdanubia - Hungary

Edit my organisation

CHAT OFFLINE
POWERED

My organisation events
Q eeo oy Live Guipe

Manage organisation jobs
CHAT OFFLINE
roweseo wv Live cuiDe

{
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1.2 Collega I’account exhibitor ad una organizzazione

Clicca su “Register”

Clicca su “Create account” nel box dell’exhibitor
Scorri la pagina

Scegli la tua organizzazione

Clicca su “Create a new account”

o0 o

WHO ARE YOU? About your organisation

Choose your account type

Related company *

Jobsegker

Exhibitor
CREATE ACCOUNT ‘ CREATE ACCOUNT ’

Are you 3 EURES Adviser? Click here to regjster

¥




1.3 Pubblicare una vacancy

a. Clicca su “Manage my jobs” e poi su “Add new job”

b. Importa le vacancies dal portale EURES oppure inserisci manualmente tutte le informazioni

c. Le sezioni che saranno usate per incrociare le vacancies sono “Job title”, “Occupation field”, “Education level”, “Education field”,
“Language skills” e “Required ESCO skills”

d. Clicca su “Save” alla fine della pagina




MANAGE MY JOBS >

Import from the EURES portal
—
Phrase search Available for event _‘: e cipating in EURES, you can
My panel o
-Any- b Country where the job has been published
Search for job title Enter event name EURES Central Database v
My events .
Warkplace country Occupation field
, . Reference number
- Any - = - Any - v
Video tutorials
Sector Education level -
IMPORT
FAQ - Any - v - Any - v
Access to online chat i i
- - Basic information
APPLY
Job title *
WAAT Ltd
Number of positions
Setinterview timeslots 5
T Specialist RO,
Job applications / Interviews
17Jul 2018
Available for event: E|D training in Strasbourg for EURES Advisers
View my organisation
Description *

& Edit W Delete
Edit my organisation




1.4 Programma ’orario del colloquio

a. Clicca su “Set interview timeslots” nella parte sinistra della colonna
b. Clicca su “Edit timeslots” sotto I'evento che vuoi programmare

SET INTERVIEW TIMESLOTS

My panel Video tutorial

WATCH A VIDED
Iy events Watch this video tutorial to learn more sbout how to set up the intervey

sgends for exhibitars on the Europesn Job Days platform

Manage my jobs
Video tutorials

INTERVIEWS TIMESLOTS
FAQ

Access o online chat

“ EJD training in Strasbourg for EURES Advisers

@ Strasbourg, France

WAAT Ltd

05009 DRRLIQN OAI0N 10T 11RO 1702 2902 1290030 130003 13040 149017 1400150 150005 g

01.07.2018

4

»
Vieww my organisstion
dit my arganisation

= o EDIT TIMESLOTS
Ity orgsnisation events

hanage organisation jobs

CELA DR FA DR b4
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Clicca una volta sul timeslot per cambiarlo in “ONSITE”
Clicca due volte sul timeslot per modificarlo in “ONLINE”
Clicca tre volte sul timeslot per riportarlo a “N/A”

Clicca su “Save timeslots” per salvare la programmazione

Set timeslots

n order to mark your intervisw svailstility, select preferrad timeslots from the list below. Depending on the event, you can mark your availability es "onsite” snd/or "online”. To change this ststus, click seversl times on the selected time box. To confirm changes, dlick on "Save Timeslots™.

The timeslots you are sbout to select are based on the time zone set in your user account settings (Europe/Brussels) and may very from the event local time. If you wish to chamge yeur time zone settings, go to "Edit my sccount” snd select & new time zone based on your preferences
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g. Clicca su “Job applications/interviews”

h. Per approvare/rifiutare la richiesta di colloquio clicca su “Decline” o “Invite”

MY INTERVIEWS

My panel
My events
Manage my jobs

Videa tutorisls

Arcess to online chat

WAAT Ltd

Set intenview timeslots

View my organisation

Edit my organisaticn

Wy orgenisation events

Manage crganisstion jokbs

“ EJD training in Strasbourg for EURES Advisers

Mot scheduled

STATUS TIME [[UROPE/BRUSSELS - CEST) JOBSECKER'S NAME
Mot s=t PePt_a Fotamo o
suxiliar de conversadion
Mot set -:-_.ES'.:.I.nanhSEEKEQ
EREs: Testing Jobhseeker2
T Analytical chemist with expertise in GC-MS
Dedined Mot s=t :’_.EP; Potamo
_ Pepe Pétamo
Mot set i e "
BARISTI E £ PROFESSIONI ASSIMILATE
Pepe Pétamo
Mot set P

Anslytical chemist with expertise in GC-MS

“ E|D training in Lisbon for EURES Advisers

Mot scheduled

STATUS TIME (EUROPE/BRUSSELS - CEST) OBSCEKCR'S NAME

Pepe Pdotamo
Mot set L

ENFERMERCS PARA HOSPITAL REING UNIDO
Pepe Pétamo
Mot set P
bartender
Not set P.epe Fotamao
Meteor dewveloper
Pepe Pétamo
Mot set P X - .
superior civil engineer
I Pepe Potamo
hat DUTCH CORPORATE SALES REPRESENTATIVE
Training Jobseeker
Mot set el

EMFERMERQCS PARA HOSPITAL REINCG UNIDO

Viait until
Vait until
Vait until t
Wait unti

thej

the

the j

NEXT ACTION(S)

obseeker chooses imeslot

obseesker chooses imeslot

Jobsesker chooses timeslot

obseeker chooses imeslot

DECLINE

INVITE

DECLINE

DECLINE

DECLINE

DECLINE

DECLINE

I

RFTEIN

W S

MEXT ACTION(S)

INVITE

INVITE

INVITE

INVITE

INVITE

E




AR FCADRIRTADRIFIADRIF14DRIH 4



